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CHARGING AND REMISSIONS POLICY

The school may invite parents and others from time to time to make a voluntary contribution
towards any part of the school’s work, and to permit the provision of activities which might not
otherwise be possible. Parents will be informed of the decision to ask for contributions at the
planning stage of activities. Planned activities may be cancelled if financial support is not
forthcoming. No student will be left out of any activity provided in school time because his/her
parents cannot or will not make a voluntary contribution. If a trip goes ahead, it may include children
whose parents have not paid any contribution. Parents may be asked to make a voluntary
contribution towards activities taking place in school time, or towards activities which are a
necessary part of the National Curriculum, or towards activities that form part of the school’s basic
curriculum for religious education.

Voluntary contributions may be requested from parents to cover the cost of ingredients or materials
for practical subjects, particularly where the finished article is kept by the student.

General fundraising and sponsorship may be used to allow additional activities to take place. The
school will use its discretion to offer assistance in any case where there is hardship.

Activities outside school hours and not within the National Curriculum are classed as “optional
extras”. Parents/guardians will be asked to meet the full cost of these activities. In the case of
residential experience, every effort would be made to offer value for money but the cost may be
quite high. If a student is unable to go on a trip (unless this is because of ill health), after the initial
deposit has been paid and a place allocated, they will still need to pay the full cost, unless another
student is able to take his/her place.

There will be no charge for:

e Education provided on any visit that takes place during school hours, or
e Education provided on any visit that takes place outside school hours if it is part of the
National Curriculum

Should the visit require board and lodging then a charge will be made for that and the charge will
not exceed the actual cost.

Although the law states that all education provided during school hours must be free, music lessons
are an exception to this rule. Parents will be asked to meet the costs of private music tuition in full,
where tuition is given either to an individual student or to students in groups of up to four. Individual
music tuition takes place on the basis of private charges between tutors and parents.

Refunds of monies credited by parents and appearing on the cashless catering account system as
used by Tanfield School will be for any balance of £5.00 or above. Refunds are made through the
digital system by the catering provider following instruction from the school and funds returned to
the original payment method.
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Charges and contributions requested are set to cover the anticipated costs. If the income from an
activity exceeds the actual costs, the school will refund any surplus of £5 or more per student.

General fundraising and sponsorship may be used to allow additional activities to take place. The
school will use its discretion to offer assistance in any case where there is hardship.

Parents/guardians will be charged for: “wasted” examination entries.

Parents/guardians will be expected to meet some or all of the replacement costs of lost school
books or equipment.

Parents/guardians will be expected to meet some or all of the costs of breakages or damage to
school buildings, furniture or property.

The school sells a variety of materials to students ranging from stationery and calculators to
commercially produced revision guides. Prices are set to cover the school’s costs.

Charges for lettings are agreed by the Governors’ Finance Committee.

Private telephone calls and faxes — Staff and others using the school telephone or fax machine may
do so at the normal BT costs.

Q What is a charging policy?

A Under the charging provisions set out in legislation, governing bodies and local authorities of
maintained schools may choose to charge for certain defined activities, but only if they have first
drawn-up charging and remissions policies. These policies should be made available to parents on
request.

Q A visit involving staying overnight has been arranged for children at my school. Can the
school charge for this?

A Where a school activity requires pupils to spend nights away from home the school is
allowed to make a charge for board and lodging.

Q Can governing bodies charge for educating children in maintained schools?

A The local authority or governing body cannot charge for education that takes place in school
hours. Nor can they charge for activities that take place outside school hours if these are part of the
National Curriculum, necessary as part of a syllabus for a prescribed public examination that the
pupil is being prepared for at the school, or part of religious education. They can charge for
permitted ‘optional extras’, provided they have drawn up a statement of general policy on charging
and given details of ‘optional extras’ they intend to charge for. The governing body’s policy does not
have to be the same as the local authority’s policy, as long as it meets the requirements of the law.

Q Can a school charge for an activity that takes place out of school hours?

A This kind of activity is often referred to as an 'optional extra'. Where an optional extra is
being provided, a charge can be made for providing materials, books, instruments, or equipment.
See guidance on optional extras.
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The actual charge for the optional extra cannot exceed the actual cost of the provision. Schools
cannot and must not make a profit from charging for optional extras. Participation in any optional
extra activity will be on the basis of parental choice and a willingness to meet the charges. Parental
agreement is therefore a necessary pre-requisite for the provision of an optional extra where
charges will be made.

Q Can a school ask parents for voluntary contributions?

A Schools may invite parents and others to make voluntary contributions to make school funds
go further. All requests to parents for voluntary contributions must make it quite clear that the
contributions would be voluntary. It should be remembered that education provided during school
hours must be free. This includes materials, equipment, and transport provided in school hours by
the local authority or by the school to carry pupils between the school and an activity. Governing
bodies should also clearly explain that children of parents who do not contribute will not be treated
any differently, and that the activity might be cancelled if insufficient contributions are received.

Q The school has sent letters out to parents asking for contributions towards a school visit,
do parents have to pay?

A Head teachers or governing bodies may ask parents for voluntary contributions towards the
cost of:

e any activity which takes place during school hours
e school equipment
e school funds generally

Children of parents who are unable, or unwilling, to contribute may not be discriminated against.
However, if insufficient voluntary contributions are received to cover the cost of the visit, or activity,
and there is no alternative method to make up the shortfall, then the school should cancel the
activity/visit. It would be advisable to make parents aware of a possible cancellation to the
activity/visit if insufficient voluntary contributions are received from the outset.

Q What happens if the school is not able to raise enough voluntary contributions to cover
costs?
A Where there are not enough voluntary contributions, and there is no way to make up the

shortfall, for example school funds and/or fundraising activities, then it must be cancelled. The
possibility of the activity/visit being cancelled due to a shortfall in contributions should be made
clear in the information sent to parents.

Q What if a parent is unable, or unwilling to make a voluntary contribution? How does this
affect their child(ren)?

A The school cannot exclude a child from taking part in an activity that is part of the National
Curriculum purely on the grounds that you, the parent or carer, cannot make, or refuses to make a
contribution. This can clearly place schools in some difficulty on occasions where a number of
parents/carers might be in such a position. The school then has to decide whether they can cover
the costs of such activity from within the budget or by fundraising, or whether the activity has to be
cancelled.

Q What support can a school offer a parent/carer who has difficulty making a financial
contribution?
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A Some schools also have funds available to enable families in financial difficulty to send their
children on visits/activities. Parents should be encouraged to speak to the head teacher in order to
establish if such funding arrangements exist.

No charge may be made if there is a residential activity taking place largely during school time, or
which meets the requirements of the syllabus for a public examination. In addition, if the activity is
to do with the National Curriculum or religious education, no charge may be made either for the
education or for the cost of travel for any pupil, not just those whose parents are in receipt of

benefits.
Q What about charges for transport during school hours?
A Any transport provided by the school in school hours will be provided free of charge (though

a voluntary contribution could be requested).

Q Can the school charge for something like cooking ingredients or materials needed for a
technology lesson?

A The school can make a charge to cover the costs of materials/ingredients for subjects such
as design or food technology where parents have indicated in advance that they would like their
child to bring home the finished product.

Q Can the school charge entry fees for examinations?
A An examination entry fee may be charged to parents if:

the examination is on the set list, but the pupil was not prepared for it at the school

the examination is not on the set list but the school arranges for the pupil to take it

a pupil fails without good reason to complete the requirements of any public examination
where the governing body or LA originally paid or agreed to pay the entry fee

Q Can a school make a charge to pay for the administration required as part of the admission
process?
A Para 1.82 of the current School Admissions Code and para 1.93 of the revised School

Admissions Code (which comes into force in February 2009) rules out practices that can lead to
covert selection, such as asking parents for a financial contribution as a condition of entry. We are
clear that schools cannot ask for a voluntary contribution as part of the admissions process and
where this is found, we will not tolerate it. Legislation prevents maintained schools from charging
fees for admission or for providing education during school hours.

Q Can a school ask for a direct debit to the school fund?

A No. A school may ask for voluntary contributions, as long as it is clear that they are
voluntary, but we are clear that state education should be free and we have no intention of changing
this policy. We will not tolerate this when it is brought to our notice. No contributions may be sought
as part of the admissions process.
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